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Plotter guidelines.doc  June, 2009
Guidelines for submitting jobs to the large format printer HP800ps in the Cartography Office
WEDNESDAY is printing day. As much as possible we would like to batch printing jobs together, so if jobs can be submitted before Wednesdays at noon, we will try to get them done that day.
Paper sizes:

Paper comes by the roll. Therefore print dimensions can be the width of a roll, by any length you desire. Roll sizes:
17 inch  |  36 inch  |   42 inch 

Page sizes: Generally a quarter inch margin should be left around the imaging area. If you want the image to bleed to the edge of your page, create a page 1 inch smaller than roll width; print and then trim yourself. 
Paper quality and cost:

$3/sq ft for regular 24 lb bond paper (all widths)
$4/sq ft  for 24 lb satin photo quality paper (36 inches only)
Students: If you are in a course which requires printing on the HP800ps, you will be given a set amount which you may spend, with no out-of-pocket charges.  Please stay within these limits. 

NOTE: Regardless of paper type, ink will fade over time (weeks!) If long-term display is desired, we recommend lamination. Kinko’s on Bloor, or a company called Lamin-8 downtown on Duncan St.  (http://Lamin-8.ca) can do this well.

Software/Document type

PLEASE use recommended software :
FILE PAGE SIZE PROPERTIES MUST BE  SET TO FINAL POSTER PRINT SIZE 

Coreldraw 12 is the recommended software. This is available on all the GIS/Grad lab machines. If you create images or drawings in other software packages (Photoshop, Autocad, etc) in most cases these can be imported into Coreldraw with little difficulty. Captions, background colours, text boxes, etc are easily created or cut-and-pasted into the Coreldraw file. This is the most dependable and quickest method.
Other file formats in order of  preference: 

1. PDF (Acrobat)  -  EPS  -  AI (Illustrator) - 
2. Image editing software ( Photoshop, Fireworks)
We do not accept the following file formats:

1 -Powerpoint,  

2 - Microsoft Publisher
Extra charges for our time: Regardless of file format, file size, or printing time, if your document prints properly there is no charge for our time. However, if it is necessary to spend more than 10 minutes customizing printing we charge $50 per hour, minimum half hour. To save this cost, we may ask you to go back and revise file yourself, and re-submit it.
Payment – Cheques only payable to the University of Toronto
For more information contact:

Mariange Beaudry (mariange@geog.utoronto.ca)  or Byron Moldofsky (byron@geog.utoronto.ca), Cartography Office, Room 617a    (416) 978-3378




